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Prrvate Mailbox (PMB) Rental Agreement

This Private Mallbox Rental Agreement is made by and between heremafter referred to as
“Lessee” and Baur Serwces, Inc. dba Student Mal Service (SMS), herernaﬂ:ér referred to’ as SMS and w1|l be governed
by these prlvate mallbox terms and cond|t|ons of agreement to whlch each partv agrees '

1. Marlbox Lessee agrees to use services in accordance wrth SMS rules and in comphance W|th the US

' Postal Service (USPS) Domestic Mail Manual (DMM), as well as, Federal, State, Locat and Texas A&M
University.codes, statutes, and regulations. The use of the A&M Umversrty ”Prlvate Mall Box System" is
for private use only and is NOT to be used for establishing and/or mai ning a busrness, Farlure to.
abide by this agreement will result in cancellation of service without notlce, refund or mall forwardmg
services. USPS mail and Common Carrier package will not be accepted for anyone who: 1) does not
have a properly executed and urrent’ Apphcatron for DelWEry of Marl 111rough Agent (PS Formi 1583}
on file and 2) does not accept the terms ‘of this rental agreement Lessee will NOT sublease orloan the
use of their PMB service to anyone. This is expressly prohibited, To do so may result in the Lessee’s
agreement termination of service without recourse, i.e. resultin cancellatlon of servrce wrthout
notice, refund or mail forwarding (if re " an
of the student honor code.. Furthermore, aII USPS marl and Common Carrrer parcels arrrvmg for non-
reglstered individyals will be lmmedrately returned at sendefs expense, utrlrzmg the same servrce as
shlpped wﬂhout notlce U P T T R SRR

2. By. completrng thrs agreement and USPS Form 1583 the Lessee appomts SMS as. therr agent for the
receipt of USPS and Common Carrier malllparcels fo ; _,perlod tto exceed that for whl_ch rent has been
paid in advance. All marl/parcels addressed to the marlbox Lessee will be dehvered and placed in the
assngned Lesste’s ‘mailbox ina trmely rnanner Once mail/parcels have baeh placed inthe Lessee’s
mallbox it shall be de edto have been delivered to Légées. SMS is not' responsrble for fanldre of the
USPS of Common Carrlers to 1) delwer rnarl/parcels, 2) deliver it inl a timely fashlon, ‘o 3}in an-
'undamaged condrtron Furthermore no Ilabrllty can be assumed for the‘contents of the mallfparcels in a
private marlbox or 6n the premlse "'m the event of damage or loss due td flre, theft vandallsm war, or
BCtSOfGOd - SR Tl i3 LT : T ; [ P

3. The marlbox Lessee is respon51ble for the proper and truthful completlon of a USPS Form 1583 Wthh is
to be kept on file. AUSPS Form 1583 must be completed for each mdrvrdual/entlty for whrch mail is
expected to be delivered by the terms of this agreement. The terms of the maitbox rental agreement
apply to each of these rndrwdual(s} and entitres Furthermore, the mailbox Lessee agrees not to use the
private mailbox for any purpose prohibited by USPS regulations as well as Federal State, Local and
Texas A&M University codes, statutes, and regulatrons, or for anv illegal or lllegitrmate purpose
by Lessee is conﬁdentral and wrll not knowmgly be dasclosed to anyone wrth Lessee s prror consent
except as outlined in PS Form 1583, If SMS suspects.the private | mailbox rental service is for any purpose
other than its intended purpose, SMS has the right to notrfy/refer to the approprlate Iegal and/or
University authority its suspicions. SMS is irrevocably directed by the Lessee to not provide mail
forwarding service to the Lessee if mailbox closure is under the condition(s) cited in this paragraph.




- 4. All private mailbox fees are due and payable in advance. If the mailbox rent is not paid within 35
working days after the mailbox rental agreement is srgned or expires, the agreement will be consrdered -
null and void, the box closed, mail received will be handled in accordance with the USPS DMM, and the
mailbox will then be subject to rental. SMS fees are not prorated and do not provide refunds inthe
event the mailbox Lessee cancels service prior to 30 days from agreement execution date or its
expiration date. o - " |

5. Lessee agrees SMS will not accept mail/parcels for more than 1) two (2) students or 2) one {1) faculty
member, or 3) one (1) student university recognized orgamzatlon ina smgle mailbox. Should Léssee(s}
appoint/give another person or organization access to their mailbox to retrreve/collect their mail from
SMS, the Lessee(s) will: 1) be responsible for the conduct of stich persoh or organization and 2) notify
SMS of that appointment in 'wrltlng SMS shall assume that possession of a mailbox combination/key is
evidence of authority to collect ma:i/parceis 1F rail/package received is excessive or oversized for the
private mailbox, thé Lessee(s) agree to retrieve thase within two (2) calendar weeks of recelpt Once this
grace per:od eXprres, the mall/package may be returned to sender, - SR -

6. Upon dlscontrnulng, cancellatlon, and/or termlnatlon of the Lessee mallbox agreement (Iast day of the
fall/spring or summer school semester), Lessee is respon51ble for:

A, Notifying alf correspondents with'a stitable and proper forwarding address and/or shipping
~ address information. The USPS wr!l not accept o "Change otAddress" from Lessee or SMS ipon
rental agreement termination. AlIUSPS mail deltvered is considered "final delivery destmatron
" and can NOT be forwarded or retumed wrthout payment of new postage.

B. Understandmg USPS marl and Common Carrier packages, once delrvered to SMS cannot be ;
forwarded without authorizing SMS. Lessee understands USPS mail received after termination of
the PMB agreement shall be handled in accordance with USPS DMM to mclude destructlon and .

- will not be held nor re-malled Wlthout specral consent :

SMS return handlmg and processrng procedure shall be responsnble only for Lessee Flrst Class
First-Class Package Service- -Retalil, Priorlty, Priority Mail Express, accountab!e, "endorsement"
and Parce| Post mafl, Returned USPS, marl/parce] (s) will be marked: 1} "Returned to Sender“ 2)

. "Undeliverable, Commerctal Mail Receiving Agency" and 3) "No Authorrzatron to Recewe Marl for

. the Addressee" and redeposnted mto the USPS system. The deterrnmatlon to return such marl
rest solely with the USPS. All mail other than mentioned above will be discarded. AII "Common
Carrier" packages will be refused and returned to sender, at sender’s expense, utrlizmg the same

* service as shipped. All uriclaimed USPS mail and Common Carrler packages abandoned will be
handled as mentroned above and/or discarded ' : A

At an‘ trme Lessee ma" _elect to fonrvard marl to a new address by mrtralmg this sgecual consent:

_____Forward Léssee mail to new addréss. in consideration thereof, Lessee hereby places $100.00
deposit to cover anticipated forwarding cost used for'this purpose (i.e., processing, packaging and
“mailing/shipping). Al mafl/packages forwarded will be by US Postal Service using Priority Mail
with Tracking. This service W|H be prowded ofice a week on Friday un!ess informed otherwise.

7. All UPS mail and Common Carrier packages received by SMS improperly addressed will be |mmed|ately
returned, at sender’s expense, utilizing the same service as shipped. N



8.

10.

11.

12

In the event SMS commits or fails to commit any act which results in disruption of service to Lessee, and
Lessee thereby suffer a loss, SMS liability shall be limited to not more than the amount SMS has vested in
the Lessee’s Private Mailbox Rental Agreement, i.e., service(s) not yet received. Lessee agrees and
understands that in no event shall damages include but not limited to loss of profits or revenues, loss of
goodwill, foss of use or interruption to the Lessee. Under no circumstance, will SMS be liable for
incidental or conseguential damages. Under no circumstances will SMS be liable for all printed material
prepared or purchased by the Lessee using or referencing the SMS private mailbox number address.

. Lessee agrees to protect, indemnify, and hold harmless SMS from and against all claims, demands, and

causes of action of any nature what so ever relative to use of SMS facilities or service, and any expense
of SMS incurred in a defense against same shall be reimbursed by Lessee, Lessee understand the
relationship of the parties hereto is one of bailment (temporary placement of control over individual
property into hands of another) and not landlord and tenant.

SMS will receive and sign for the Lessee all FedEx, UPS, and other such similar Common Carriers
packages/parcels which are properly addressed to the Lessee. Under no circumstance will SMS be
accountable, nor liable for, all such material. Extraordinary circumstances, such as, high volume of mail
may result in either a higher fee being charged or termination of this agreement. Lessee further agrees
parcels delivered to SMS for the Lessee will be delivered by Common Carrier only, that no “LTL/truck
line” deliveries will be made, and no hazardous or dangerous material will be delivered to Lessee.

Failure to adhere to any of these delivery stipulations may result in termination of service. All unclaimed
USPS maii and Common Carrier packages will be returned to sender, at sender’s expense, two (2)
catendar weeks after being received and unclaimed.

Lessee agrees to use the address designation” PMB” or “#” to designate their address. NO OTHER
DESIGNATION IS VALID. Specifically excluded is the use of Suite, apt., dept., or other designators. The
USPS may refuse to deliver any piece of mail that does not include the PMB or # designation. Applicant
is responsible for notifying correspondents of the above address designation. The USPS Mail/Parcel and
Common Carrier {UPS/FedEx/DHL/Other) physical address format will be used by applicant for receiving
USPS mail and Common Carrier packages and is individualized for the two (2} separate resident halls to
which the Lessee is assigned. This format is provided by SM$ when the lessee application is processed.

in accordance with USPS Regulations, all accountable (certified, certified with returned receipt, express,
registered, insured, or C.0.D.) USPS mail will be accepted by SMS on behalf of the Lessee. Full and
advance payment of C.0.D. charges must be made to SMS prior to acceptance of C.0.D. packages. The
Lessee authorizes SMS to accept all common/private carriers’ packages (FedEx, UPS, DHL etc.).

Private Mailbox (PMB) Rental Agreement

t have:

Read and understand the above agreement and policies and accept the terms.

"Authorize designated personnel of SMS to receive/accept and sign for any certifies, certifies with

return receipt, express, register, insured or COD mail or parcels addressed to me. For legal notification
purposes, this mail will be considered to have been delivered to the Addressee/Lessee. |also herby release
from liability SMS and any personnel so designated by SMS regarding the loss of any certified, certified with
returned receipt, express, register, insured, or COD mail.

Lessee Signature: Date Signed: June 2018







